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The concerned invigilators must report to the CoE chamber sharply at 9:30 a.m. for
morning shift examinations and 11:30 a.m. for afternoon shift examinations.

Question paper and answer sheets should be made available to exam halls before 10
minutes of the examination and answer sheet should be distributed before 5 minutes of
examination. Invigilators must ask the students to fill the details in the answer sheets.
Take signatures of the students in the attendance sheets and record the attendance in the
examination hall.

Invigilators must watch the students continuously and be vigilant to avoid indiscipline or
practices of unfair means.

Once examination is completed it is the duty of the invigilators to collect the answer

sheets and arrange them and submit them to examination In-charge.
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